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Annex A: School Claim form to be completed
School Claim Form

School name:

Local Authority (for education authority schools only):
Contact name/form submitted by:

Contact email address:

Date:

Total number of el le employees

Total number of FTE eligible employees
(£400 per employee)
Total number of part-time ble employees

Total cost of part-time eligible employees

Important — This form should only contain summarised data. It mustnot include
any personal data that can be attributed to an individual.

The employer [or those designated to sign on behalf of the employer] declares that
the information contained within this form is true and complete to the best of their
knowledge and belief, and that all numbers have been calculated based on the

ity criteria detailed in the guidance. The employer confirms that any payment
received will be used as intended. The employer [or those signing on behalf of the
employer] understands that submitting information within this form that is known or
believed to be materially false for the purpose of obtaining an increased payment, or
using payments otherwise than intended, may be a criminal offence and make them
liable to prosecution. The employer confirms that all teachers relevant to the claim
have given their consent to be a recipient of the payment.

Signature and date (the Headteacher in the
case of Education authority schools and
independent schools; the CEO or Director of
the School in the case of grant-aided
schools)

ounter-signature and date (the Loca
Authority representative in the case of
Education authority schools; an appropriate
authority such as the Governing Body or
external auditor in the case of independent
schools; Head or Director of Finance in the
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