
Special Leave for Carers Flow Chart 

 

Has employee secured 
hub childcare provision? 

 
 

   YES      NO 
 
 
Employee attends    Employee works    YES C Can employee work 
work     from home    from home flexibly 
as normal     and safely around

    caring   
    responsibilities 
     

 
                       YEYES            NO 

 
 

Are there alternative 
tasks the employee can 

undertake flexibly and 
 safely from home? 

 
 

                 YES                                         NO 
 
 

Can the employee  
undertake temporary 

duties in support of  
another Cluster flexibly  
and safely from home? 

 
 

                    NO 
 
 
 

Paid Special Leave authorised 
Recorded in CoreHR as Special 

Leave (Paid) inl COVID/ Dependant/  
Family Emergency (Paid) 


