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Dear 
CAREER BREAK

I write to confirm your return from Career Break to your post of ________, which you hold on a full/part time basis amounting to ____ hours per week.
Your career break will end on _______.  You will return to work on ________ or the first working day thereafter. 
Pension Scheme

Whilst on your career break neither you nor the Council paid pension contributions. As such, you did not build up a pension during this period.  When you return to work, if you would like to buy the pension you “lost” while on no pay you can do so through an Additional Pension Contribution (APC) contract. The cost of the APC contract can be split between you and the Council provided you elect to buy your “lost” pension within 30 days of returning from your career break. This is known as a Shared Cost APC and your employer pays 2/3rd of the cost while you pay 1/3rd. A shared cost APC can only cover unpaid authorised leave of absence up to a maximum of 36 months. If you elect to purchase an APC after the 30 day period, you will need to meet the full cost of the APC contract.  APCs can be paid over a period of time or as a one off lump sum. 

To apply for  a Shared Cost APC contract please complete an application form which can be obtained at www.nespf.org.uk.or contact the Pensions Section on 01224-264264 or e-mail pensions@nespf.org.uk
Yours sincerely
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