MODEL LETTER – TO LIFT PRECAUTIONARY SUSPENSION   

PERSONAL

Dear

PRECAUTIONARY SUSPENSION LIFTED
I write to confirm that your suspension from duty has now been lifted.  The decision to suspend you from duty was not taken lightly and was on the basis of the apparent nature and seriousness of the allegation/s*.  During the course of the investigation however, it has become apparent that suspension from duty is no longer appropriate and the suspension should be lifted.
I therefore expect you to report to <Place> on <Date> at <Time>.

Investigatory process

The allegation/s* will continue to be investigated as quickly as possible although you will appreciate that in order for the investigation to be carried out fairly and thoroughly I may need to take the necessary time to obtain statements from witnesses and examine relevant documents as a means of attempting to establish the facts. 

My role as the Investigating officer is to establish the facts by gathering all relevant information then decide whether to (1) take the matter no further, (2) arrange for the matter to be dealt with informally or (3) arrange for the matter to be dealt with formally by referring it to a disciplinary hearing.
I will contact you in due course to confirm the outcome of the investigation.
Yours sincerely

NAME OF INVESTIGATING OFFICER

cc
HR Business Partner/Adviser
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