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Dear

DISCIPLINARY OUTCOME
I refer to the disciplinary hearing held on <date> at which you were accompanied by <name>.  <Name>, Investigatory Officer and <name>, People and Organisation Practitioner were also in attendance.

During the hearing you were requested to respond to the following allegations:

<allegation(s)>
Having given full consideration to the issues that emerged during the course of the disciplinary hearing, I confirm my decision is that no disciplinary action is taken on the grounds that there was insufficient evidence to substantiate the allegations.  

However I have recommended that you are counselled by your Line Manager in relation to <detail of counselling>.  
Yours sincerely
cc <name>, People and Organisation Practitioner

