

Accrued annual leave/public holidays


My job


Flexible working


You decide not to return to work


You will normally return to the same job that you had before going on adoption leave. However, if this is not possible due to exceptional circumstances (e.g. redundancy or reorganisation) you will be offered a suitable alternative post with comparable duties, terms and conditions, pay and location where such a vacancy exists. You should also be aware that the dismissal or selection for redundancy of an employee on adoption related grounds is automatically unfair.


What if I am sick when I am due to return?


If you are sick on the day on which you are due to return to work, the normal sickness reporting and certification procedures apply. This includes letting your Line Manager know that you are sick and also completing a self-certificate for 4 to 7 days of absence and getting a Fit Note from your GP for over 7 days of absence.


If you resign and start working for another employer whilst still being paid Statutory Adoption Pay and/or Occupational Adoption Pay from the Council, this will stop.  It is your responsibility to tell the Council about your new job and make sure you return any payment.   


You continue to accrue annual leave and public holidays when you are on adoption leave. For teachers or music instructers, annual leave will be accrued in accordance with Section 5, paragraphs 5.3 to 5.5 of the SNCT Handbook. For education support officers, quality improvement officers or educational psychologists, annual leave will be accrued in accordance with Section 5, paragraphs 5.12 to 5.15. 


When you tell the Council your intended date of return to work, you will be sent a statement showing your accrued annual leave entitlement up to the intended date of return, including any balance of statutory leave which will require to be taken.


If you would like to return to work on a flexible working basis (e.g. part time hours, you should make an application to your Line Manager as far in advance of your planned return date as possible. Flexible working arrangements will be applied in line with SNCT and LNCT guidance.


If you decide not to return to work after your adoption leave, and so you wish to resign, you should submit your resignation in writing to your Line Manager. Your contract end date will be 8 calendar weeks from the date of resignation for promoted teaching posts and 4 calendar weeks from the date of resignation for all other posts covered by the SNCT terms and conditions, or the requested contract end date provided by you in writing where this is later.


Resigning whilst on adoption leave will not affect the amount of your adoption pay.























