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Notification of Pregnancy


Risk Assessment


Consider Salaray Sacrifice


Ante-natal Care


Leave Entitlements


Complete and submit Notification of Pregnancy form  to your Line Manager as early into your pregnancy as possible


Once your Notification of Pregnancy form is received by your Line Manager, they will arrange for a Risk Assessment to be completed to assess any risks and make any necessary adjustments to your working environment or duties to remove any potential risk to you.


You should do this as early into pregnancy as possible whether to remain in the Child Care Voucher or orther Salary Sacrifice Schemes. Cancellation needs to be processed by the 24th week before the expected week of childbirth to provide the highest level of maternity pay.


You are entitled to reasonable paid time off to attend ante-natal care regardless of your length of service or hours of work, as long as you provide evidence of your appointment (with the exception of your first appointment) to your Line Manager.  Where possible, appointments should be made for the start or end of the working day.


Pay Entitlments


You are entitled to maternity leave regardless of your length of service or hours of work.


You must complete and submit Appliction for Maternity Leave along with the original copy of the maternity certificate (MAT B1 form) to your Line Manager no later than 21 days before maternity leave begins (or as soon as possible).


Your entitlement to maternity pay depends on your length of continuous service and how much you earn. 


To qualify for Statutory Maternity Pay (SMP) and/or Occupational Maternity Pay (OMP) continuous service means, any previous employment with councils, employers listed in the Redundancy Payment (Local Government) (Modification) Order 1990 (as amended) and any other employment deemed by the council to be relevant, shall be counted as continuous service (as defined in the Employment Rights Act 1996) subject to a gap in employment not exceeding one working week.


You must take at least 2 weeks of compulsory maternity leave after your baby is born.


You can take up to 26 weeks’ ordinary maternity leave immediately followed by 26 weeks’ additional maternity leave i.e. a total of 52 weeks’ leave.


Under Shared Parental Leave provisions, you can choose to share a period of leave and pay with your partner after the birth of your child.


The earliest your maternity leave can start is the beginning of the 11th week before the expected week of childbirth.







































