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{Directorate}

Aberdeen City Council

{Floor}
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{Location}

Aberdeen {Postcode}

Tel {Main Reception Number}

Minicom 01224 522381

DX 529451, Aberdeen 9

www.aberdeencity.gov.uk


Dear {Addressee}
Recruitment and Retention Incentive Payment Agreement
Under the terms of Aberdeen City Council Protocol on the use of Recruitment and Retention Incentive Payments for Teachers, you have been deemed eligible to receive a Recruitment and Retention Incentive Payment.

This letter sets out the terms of this payment. You should sign both copies, retaining one copy with your contractual documentation, and returning the other to the HR Service Centre.

Amount Payable

The amount payable under the scheme will be £5,000. Payment will be made in two instalments through the Aberdeen City Council payroll system, as detailed below:

· £3,000 payable in the first possible payrun following commencement of employment

· £2,000 payable on completion of 3 years’ satisfactory service. (For service to be regarded as satisfactory, no competence, conduct or capability issues should have been raised formally during the time period. If you are managed under a formal competence, conduct or capability process within the first 3 years of employment in the post the 2nd instalment being withheld.)  
· Payments will be subject to tax and national insurance deductions

Repayment of RR&I Payment

Should you resign from the post during the first 3 years’ service, you will be liable to repay an element of the net incentive payment received as set out below:
· Less than 6 months’ service…………………..100%

· 6-12 months’ service……………………………75%

· 13-24 months’ service………………………..50%

· 25-36 months’ service………………………..25%
{Name} {Surname}

{Job Title}
{NAME} {SURNAME}
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