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Keeping in Touch (KIT) Days


Reasonable Contact


The purpose of reasonable contact is for you to stay in touch with the Council during your adoption leave period and does not require you to actually do any work.  Your Line Manager will agree with you before you start your adoption leave how you will stay in touch and how often.  


Notification 


Things to Consider


KIT days can help to make it easier for both you and the Council when it comes to you returning to work.


You are not obliged to do any work or attend any work related events during your adoption leave but if both you and your Line Manager agree (at least 7 days in advance), you can do up to 10 days work during your adoption leave not limited to your normal job eg, could be training or other work related events.   Any work you do as a KIT day, even a one hour training course for example, will be counted as a whole KIT day towards the total of 10 days. 


If you take the full 52 weeks you are not obliged to tell your Line Manager the date on which you will return to work, as the date of return will be assumed to be the day following the end of the 52 week period. However as part of reasonable contact with your Line Manager it is a good idea to discuss when you will be returning to agree how you will use any accrued annual leave and public holiday entitlement. 


If you are returning to work early i.e. before the end of the 52 week period you need to complete the Notification of Early Return to Work form and submit to your Line Manager at least 8 weeks before the date on which you intend to return. 


Flexible working: you should discuss with your line manager and submit any request to return on a flexible basis eg part time hours.  For more information and the application form see the Smarter Working Guidance 


Keep documentation and registrations up to date.  For example if your post requires you to be registered with the Scottish Social Services Council (SSSC) you must continue to pay your registration fee and remain registered with them during your adoption leave.


Wish to resign during adoption leave


Resigning whilst on adoption leave will only affect the amount of your adoption pay if you were eligible to receive Occupational Adoption Pay and you chose to receive payment of the 12 weeks at 50% of normal pay. 


You should submit your resignation in writing to your Line Manager. Your contract end date will be in accordance with the notice period stated in your contract of employment (for most this will be 4 calendar weeks (28 days) from the date of resignation (3 months for Chief Officials)), or the requested contract end date provided by you in writing where this is later. 


It is an oppotrunity to discuss any developments or changes at work, any relevant promotion opportunities or to talk about your plans to return to work if this is your intention.

































