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Dear 
CAREER BREAK

I write with regards to your application for a career break from your post of _______, from ___________ until ________and regret to inform you that on this occasion it has not been possible to approve your application.

As discussed, the reason(s) for arriving at this decision is/are (delete one) as follows:

[insert details of specific reasons for refusing the request]
If you are dissatisfied with the decision made in respect this application, you may raise a grievance in accordance with the Councils Managing Grievances policy/procedure. 
You are not eligible to submit another application for a career break for a period of 12 months from the date of your last application. If, however, there has been a substantial change to your personal circumstances, in particular where a caring responsibility is the primary purpose for the career break, the 12 month restriction may be lifted. 
Yours sincerely,

HR Service Centre
Cc: HR Adviser/HR Business Partner
ANGELA SCOTT CHIEF EXECUTIVE AND INTERIM DIRECTOR OF CROPORATE GOVERNANCE
ANGELA SCOTT

CHIEF EXECUTIVE


