[bookmark: _GoBack]

Eligibility


Consider Salaray Sacrifice


Pre-Adoption Meetings


Leave Entitlements


You must be adopting a child from within the UK or are the parental order parent in a surrogacy arrangement.

You are not eligible if you arrange a private adoption, become a special guardian or adopt a family member or stepchild.


You are entitled to adoption leave regardless of your length of service or hours of work.


You should consider this as early as possible whether to remain in the Child Care Voucher or orther Salary Sacrifice Schemes.  Cancellation needs to be processed by the beginning of the 8th week before the matching week or expcted week of birth for surrogacy to provide the highest level of adoption pay.


You are entitled to paid time off during working hours to attend pre-adoption meetings regardless of your length of service or hours of work, as long as you provide evidence  to your Line Manager.  Where possible, appointments should be made for the start or end of the working day.


Pay Entitlments


Your entitlement to adoption pay depends on your length of continuous service and how much you earn. 


To qualify for Statutory Adoption Pay (SAP) and/or Occupational Adoption Pay (OAP) continuous service means, continuous service with Aberdeen City Council or a public authority as listed in the Redundancy Payments (Continuity of Employment in Local Government, etc) (Modification) Orders (which covers local authorities and related bodies).


Under Shared Parental Leave provisions, you can choose to share a period of leave and pay with your partner.


Your adoption leave can start no earlier than the date given in your application form which will be no more than 14 days before the expected date of placement/surrogacy birth.  It can start no later than the date of the child's placement or surrogacy birth (or the day after that if you worked on that day).


Adoption Leave


You must be the primary adopter and newly matched with a child by an approved adoption agency 
OR
You are the parental order parent and have or are applying for a parental order in a surrogacy arrangement.


You should complete and submit the Application for Adoption Leave to your line manager along with either a completed matching certificate or parental order (surrogacy) within 7 days of being notified or as soon as possible.


For adoptions, you can attend up to 5 meetings, and each meeting may last up to 6.5 hours.


For surrogacy, if you intend to apply for a parental order to become one of the child’s legal parents, you have the right to unpaid time off work to accompany the birth mother to up to 2 antenatal appointments.


You can take up to 26 weeks’ ordinary adoption leave immediately followed by 26 weeks’ additional adoption leave i.e. a total of 52 weeks’ leave









































