SSSC RE-REGISTRATION PROCESS/ANNUAL FEES PAYMENT
It is employees responsibility to maintain an up to date SSSC Registration if required for their post





















SSSC advises employee directly that their registration is due for renewal  prior to expiry date (normally 2 months)








Reminder sent from SSSC to employee








Employee re-registers and sends Business Support  Team copy of new certificate 











Nominated countersignatory downloads list of ACC employees due for renewal on regular basis from MySSSC








If registration lapses employee removed from duties that require SSSC Registration and pay adjusted accordingly during period not registered








Investigation carried out under disciplinary process into why employee did not re-register or pay annual fees








Employee provides proof of re-registration 








HRSC places copy of certificate in personal file








Employee does not re-register, does not pay annual fee or does not advise manager of any difficulties








Nominated countersignatory will advise employee's Service Manager approx. one month prior to expiry date that confirmation of re-registration has not been received








Employee re-instated to full duties and salary re-instated








