 COUNTERSIGNATORY GUIDANCE 
The SSSC expect every organisation to nominate a lead countersignatory.  This is the main point of contact between the SSSC and the organisation on all matters connected with the registration of workers employed by that organisation. 
The organisation itself is responsible for nominating the most appropriate person. A lead countersignatory can be a chief executive, chief social work officer, head of service, director, owner of a service, manager of a service or any other senior representative. 

The lead countersignatory can:
· Endorse applications for registration. Endorsement is confirmation of the competence, good character and suitability for registration. SSSC ask for endorsement of applications for registration as assurance that the identification of the individual is correct, the criminal and disciplinary details an applicant has provided are correct and that there is no reason why the person should not be considered suitable for registration. The person making the endorsement needs to be in an equal or senior position to the applicant, or working in an HR or administrative role. They cannot be a friend or family member. 
· Nominate additional countersignatories for the organisation and tell SSC about change of details for a countersignatory, for example, if they leave the organisation. 
· Respond to requests for information from the SSSC who may contact lead countersignatories from time to time to ask for or share information. 
· Tell SSC about disciplinary matters which arise in relation to an applicant or registrant. The SSSC’s Fitness to Practise Department will contact the lead countersignatory if they are carrying out an investigation concerning a registered employee and let them know what happens. 
· Share any information SSSC provides about important changes relating to registration with relevant members of staff. 
· Tell SSSC about any changes to their employment status that may affect their role as a lead countersignatory. 
· Track the progress of applications for registration. 
· Monitor people who are already registered. 
