Compassionate Leave 

Paid time off may be granted where an employee is faced with a serious / critical family situation, for example where a close relative, partner or dependent has a serious illness, becomes critically ill or injured or is missing. 

[bookmark: _GoBack]Service Managers may grant compassionate leave with pay following assessment of an employee’s individual circumstances; this will not normally exceed 10 days (pro-rated for part-time employees). If a longer period of time off is required and deemed appropriate, the Service Manager and employee should discuss and agree other provisions that may be more suitable such as unpaid leave, temporary reduction in hours, use of TOIL /Flexi leave where appropriate etc. 

This provision is not intended to include time off to look after children in the event of sickness due to difficulties in making childcare arrangements. These are covered by other provisions such as Time off for Dependents/family emergencies.
