APPENDIX 7
Dear 

TUPE – ENVISAGED MEASURES

Under Regulation 13 of The Transfer of Undertakings (Protection of Employment) Regulations 2006, Aberdeen City Council is required to inform and consult Trade Union representatives of employees affected by the transfer of services to [Name of Transferee] of any legal, economic and social implications of the transfer and any measures the transferee proposes.

You are therefore required to provide Aberdeen City Council with information on any envisaged implications or measures to allow us to meet these obligations.  Typical measures that we anticipate may be:

· Organisational Structure - Line management reporting arrangements

· Pay award provisions

· Changes to current operational arrangements

· Training provisions

· Materials and equipment available

The above are examples of the measures that you may envisage; alternatively, you may have other measures in mind, or none at all.  It would be helpful in ensuring a smooth transition of operations if you could provide a complete and definitive list of measures you are proposing to implement as soon as possible and at the latest by [Date].
Yours sincerely, 

Name

Job Title

