APPENDIX  4

MODEL LETTER TO ACC TRADE UNION REPRESENTATIVES TO INFORM ON THE TRANSFER OF EMPLOYEES INTO ACC

Please consult an HR Adviser for advice on drafting this letter.
TUPE - INFORMATION AND CONSULTATION

Introduction

This letter sets out information relating to Aberdeen City Council employees who may be affected by the transfer of employment of [Number and type of posts] from [name of organisation] to Aberdeen City Council. 

Reason for Transfer and Proposed Date

[Explain reason for transfer]

The date of transfer of employment of the [number and type of posts] will be [date].

Legal, Economic and Social Implications for affected employees.

The [Number and Type of post] transferring from [name of organisation] will do so under the TUPE Regulations 2006 and therefore, as the new employer, Aberdeen City Council will take over the contracts of employment of all employees who were employed in the undertaking immediately before the transfer.

[Insert any 'Economic implications', ie any effect on employees' remuneration and other benefits and any ‘Social implications’ which would include matters such as pensions].

Measures

[Explain any measures which are envisaged in connection with the transfer, or confirm that it is envisaged that no measures will be taken if this is the case. 

This refers to anything that may impact on affected employees such as alterations to hours or benefits, a relocation, or redundancies.]
We will be undertaking consultation which will provide the opportunity for representations to be made on behalf of affected employees.  

Yours sincerely

Name

[Job Title (Head of Service or Director)]

