
PERSONAL

Dear

FLEXIBLE WORKING REQUEST APPEAL
Thank you for attending the flexible working appeal meeting on [date] and the reconvened meeting on [date].
I write to confirm that your flexible working appeal has not been approved.

Your request was to [insert details of request].  Having considered the information provided, I have decided that it is not possible to grant your request.

My reasons for arriving at this decision are as follows:

[insert reasons]

I hope you understand and accept my reasons for arriving at this decision. Under the Council’s Smarter Working guidance you have now exercised your right of appeal and my decision is final.
Yours sincerely,

NAME OF OFFICER 

Cc: HR Adviser
